
 

 

 
Job Description 

 
Job Title: Landscape Management Officer 
 
Job Holder:    
 
Reports To: Operations Manager 
 
Job Purpose: To deliver projects that enable the enhancement and sustainable 

management of biodiversity on land owned or managed by Thame 
Town Council, while supporting wider environmental and community-
led projects throughout the Thame parish. Working with Staff, 
Councillors, principal authorities, community groups, businesses and 
volunteers to achieve clear environmental objectives. 

 
Main Duties & Responsibilities 

 

1. To be the lead on biodiversity and nature conservation and recovery on land owned 
or managed by Thame Town Council.  
 

2. To be Thame Town Council’s lead on managing the Cuttle Brook Local Nature 
Reserve (CBLNR).  

 
3. To ensure relevant stakeholder engagement into any project, function or activity 

that relates to the delivery of the role. Ensuring that stakeholders from other tiers of 
local government, community & voluntary groups, schools, churches, and 
businesses are all engaged.  
 

4. To be responsible for associated budgets.  
 
Lead on biodiversity and nature conservation on land management by Thame Town Council 

 

1. To lead on the creation of a Biodiversity Action Plan for the Council, and then 
coordinate and deliver the implementation of this plan. This will include coordinating 
biodiversity audits of the Council’s green spaces and developing and implementing 
internal systems to track, monitor and report on delivery of biodiversity outcomes. 
 

2. To lead on the creation of a Biodiversity Policy for the Council. 
 

3. To provide ecological advice and informal training to the Council’s Operations team 
and volunteers to support improvement of Land Management Practices  
 

4. To provide general advice to officers and councillors on biodiversity matters, and if 
qualified, to provide assessment and comments on biodiversity /ecological impacts 
of planning applications received by the Council for consultation. 
 

5. To initiate, coordinate deliver projects and actions resulting from biodiversity audits 
of Council green spaces. 
 

6. To maintain communication with the public on the above projects in collaboration 
with the Council’s Communications Manager. 
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7. To keep abreast of legislation, national and regional policy and best practice relating to land 
management practices to support nature and increase biodiversity. Help support dynamic 
and meaningful decision making, by drafting briefing notes and reports. Be an active 
member of appropriate organisations and attend relevant forums and conferences. 

 
Lead on managing the Cuttle Brook Local Nature Reserve (CBLNR)  
 

8. To work alongside the Cuttle Brook Conservation Volunteers (CBCV) to develop a 
regular 5-year management plans for the reserve. 
 

9. To assist with all administrative duties to enable the successful delivery of the 
management plan and to support CBCV to take on new volunteers, ensuring that 
best practice is adhered to.  
  

10. To attend CBCV work parties and meetings at least once per month.  
 

11. To deputise for the CBCV chair, temporarily taking on this role in the situation that it 
cannot be filled by a volunteer.  

 
Stakeholder Engagement 
 

12. To report regularly to the Environment and Asset Committee with updates about 
activity within the CBLNR and against the wider aims of the role. 
  

13. To liaise with the County and District Council teams responsible for Local Nature 
Recovery Strategy and consider implications and actions for Thame. 

 
14. To undertake public engagement activities to inform residents about Council 

biodiversity projects and encourage participation. 
 

15. To identify other relevant stakeholders and specialist organisations and engage 
proactively with them.  

 
Resources 

 

16. To identify and apply for funding to deliver relevant projects, including sponsorship 
and community investment.  
 

17. To identify and apply for funding to secure the ongoing viability of the role.  
 

18. To secure help to achieve the outcome of the GLP. 
 

19. To procure and co-ordinate external support as required, within relevant budgets. 
 

20. The role will require close working with the Environmental Project Officer and 
Operations Manager. 
 

Other information 

 
21. The role is 15 hours per week – part time (fixed term for 3 years).  It is recognised 

that not all duties can be performed in that available time, so prioritisation and close 
working with colleagues is essential. 
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22. Some out of hours (including weekends) and evening work will be required (e.g. 
events or committee meetings), with compensation in line with relevant policies, the 
Contract of Employment and the Staff Handbook.  
 

23. The post-holder is expected to familiarise themselves with and adhere to all relevant 
Council Policies and Procedures.  
 

24. To attend training courses or seminars relevant to the role or needs of the Council as 
part of an ongoing Personal Development Plan. 
 

25. To work within Health and Safety Legislation in accordance with the Health and 
Safety at Work Act 1974 and Management of health and safety at work regulation s 
1999. 
 

26. To attend annual appraisal and at least six -monthly review that will form the basis of 
a Personal Development Plan, that will be linked to the Council’s Objectives. The 
postholder will be expected to attend regular meetings with their line manager to 
allow collaborative support. 
 

27. All employees who are involved in the processing or handling of computer data have 
an obligation to comply with the terms of the Data Protection Act 2018 and the 
Council’s Data Protection Policy 

 
28. This job description is neither exclusive nor exhaustive, as there may be other duties 

and requirements associated with the post; It will be supplemented by the detailed 
project plan created through the role, which will be developed in conjunction with 
relevant stakeholders.  This job description will be subject to regular review, and the 
Town Clerk reserves the right to add to the duties listed, amend the character of the 
position or the level of responsibility.  
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