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Burial Space Working Group 

Terms of Reference 
 

Purpose: 
To consider the facts / arguments for additional burial space 
within Thame and establish next steps. 

Reports to: Environment and Assets Committee 

Membership 

Councillors (up to 4) 
Officers 

• Operations Manager 

• Neighbourhood Plan Continuity Officer (as required) 

• Town Clerk (as required) 
Church Representative (as required) 
Additional Councillors and community members to be invited as 
and when expertise or input is required. 

Quorum One third, and no less than 2 Councillors and 1 Officer 

Duration of WG 
Ongoing by nature but longevity to be determined by the parent 
Committee 

Approved by / on: Environment & Assets Committee / 14 July 2026 

 

Activities 

• To establish short, medium and long term burial needs (of all types) in Thame Civic Parish. 

• To work with relevant organisations to monitor and support the provision of a new cemetery at Site 

C, including agreeing responsibility for management thereof. 

• To identify land options for additional burial space. 

 

Additional Notes 

• The Working Group should operate in line with the council’s Scheme of Delegations. 

• Terms of Reference may be reviewed and changed as necessary by the Working Group in the light 

of additional information, with significant changes requiring authorisation by the parent Committee. 

• Working Groups are allowed use of Town Council meeting rooms (subject to no paid bookings), 

administration resources, video conferencing facilities, and officer time as required. 

• Secretarial support (agendas, meeting notes, circulation of information) is provided by an Officer or 

member of the working group. 

• Any funding authorisation is to be sought from the parent Committee or Full Council as necessary. 

• Actions to be agreed mostly by consensus, but where necessary a majority vote of those present, 

with Chairs casting vote if necessary. 

• Other members may be invited to attend specific meetings as appropriate. 

• If any member is unable to attend a meeting, they can nominate a substitute for their area of 

representation. 

• Working Groups will determine methods of work (e.g. consultations, press releases, surveys, 

progress reports, letters etc), communication and meeting, both formally and informally. 
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